[image: image1.jpg]uuuuuuuuuuuuuuuuuuuuu




Conference Attendee Fundraising Information
This packet outlines fundraising tips and a sample letter to send to potential sponsors to raise funds to attend “Food Justice: Honoring our Roots, Growing the Movement,” the Community Food Security Coalition’s 15th Annual Conference. 

Please contact the California Food and Justice Coalition if you have any further questions or need additional support in self-fundraising. 

We look forward to building the food movement with you at the conference!

Sincerely,

California Food and Justice Coalition


http://cafoodjustice.org

info@cafoodjustice.org
510-547-1567

and

Community Food Security Coalition

http://foodsecurity.org
503-954-2970

Fundraising Tips

How do I go about fundraising?

Letters

There are many ways to fundraise, but the process often includes a personal visit, a follow-up letter, and a thank you letter. First, prepare by writing a personal fundraising letter. Then visit people or organizations that you are connected with to make a personalized appeal for financial support to attend the conference. Take your personal letter (see sample on page 5) and be ready to promote your cause. A follow up letter is often delivered a short time later, thanking the potential donor for their time and consideration. A thank you letter is always sent to donors.

Events

Organizing an event before or after the conference is a great way to raise funds. Here are some ideas for events:
· Host a Kitchen Table Talk. Invite your neighbors over for a meal to discuss the most pressing issues surrounding food access and quality that we face today. CFJC will provide you with support and resource materials to help you design your meal and frame the discussion on food. If you would like to host a Kitchen Table Talk, please email lchan@cafoodjustice.org.
· Host an event to share information about your goals in attending the conference or do it post-conference and share what you learned. Ask for donations.

· Combine the above with a fundraising dinner in your dining room, school cafeteria, or community space. Seek out donations from stores and farmers to keep your costs down.

· Clean out your closets (and your friends’ closets) and hold a garage sale.

·  There is no end to the kind of events you can put on (Bake Sale, House party/show, Cake Walk, Car Wash, Cook-off, Movie showing, Raffle, Auction, etc). Remember that by hosting an event, you will not only raise funds for your trip to the conference but also awareness about Food Sovereignty and Food Justice issues.

Airline Mile Donations

Ask your friends, family and relatives to donate their airline miles towards the cost of your flight.

What are the most successful fundraising sources?

Fundraising becomes much more successful when you contact people and groups who are in some way connected with you. These connections might include:

· Family members, friends, neighbors, employers, co-workers, religious leaders, etc.

· Current and/or past employers, including those of parents, grandparents, and close relatives.

· Customers/clients/associates of your or your parent’s work

· Local civic organizations (Rotary Club, Lion’s Club, Elk’s Lodge, American Legion, etc.)

·  Commercial Non-Profit organizations (Credit Unions, Hospitals, etc.- Inquire at your local Chamber of Commerce/United Way for a list of Non-Profit Organizations in your area)

·  Local businesses

· Be creative...who else can you think of?

How can I use social media to fundraise?

Many of us are connected through social networks such as Facebook, Twitter, Myspace, Google+ as well as regional or local networks. You can use these forums to support your fundraising efforts.

· Post a condensed version of your fundraising letter.

· Update people on your fundraising goal and how close you are to reaching that goal.

·  Share the impacts of your work (add photos and links).

· Make a video or photo album about your trip to the conference and share online.

· During the conference, post or tweet what you are doing and learning at the event. Use the tag #CFSC2011

Suggestions for writing a good fundraising letter:

·  Include personal information about yourself: why you want to attend the Conference, how attending will benefit you, and how you intend to share what you have learned with your community.

·  Be specific about what you need. Outline the cost of the conference registration, including any optional pre-conference events that you want to attend, and your travel expenses. Give specific instructions about how they can contribute, and include contribution forms. It is also a good idea to include the deadline for registration (10/16/11 for regular registration).

·   Make the letter concise and to the point.

·   If mailing the letter, include a self-addressed envelope to make it easier for potential donors to respond. Write a personal note on the bottom of each letter, and put the name of the person you are writing to at the beginning of each letter.

· Hand address each letter.

· Make a follow up call and send a thank you letter to those that contribute.

Do you have any tips on how to approach a potential donor?

· Always speak to a “person,” even when you are approaching an organization. This person should be the decision-maker.

·   For best results, make a personal visit rather than calling on the phone or sending a letter. A personal visit helps them listen to you and to what you are saying.

·   If they tell you that they need time to “think about it,” ask them when a good time to return would be. Then be sure to be there when you say you will.
·   Start TODAY! Some businesses need time to talk to supervisors or managers in order to fit your request into their budget. Sometimes they may need a month or more to receive permission for your request.

·   Be ready to answer questions about the program. Read about the Food Justice: Honoring our Roots, Growing the Movement conference on the website http://communityfoodconference.org.

·   Be polite and express your thanks even if you are turned away.

How to report back to a donor:

Many donors will ask for something in return for funding to prove that their money is being spent on what you outline in your letter and meeting. There are several ways to report back to your donor, but make sure the method is appropriate for the donor (e.g. social media for your friends and family, a write-up of the conference for organizational donors):

· A write-up of the conference: what happened, what was interesting, what was accomplished

· A write-up of your participation in the conference and your plans afterward

· Pictures and descriptions

· Updates through social media during the conference: tweeting, blogging, etc.

· A copy of your registration for the conference

Sample Letter

DATE
Dear [Name of person at Potential Sponsor]:
The 15th Annual Community Food Security Coalition (CFSC) conference in Oakland, California, is promising to be a landmark convening from which a new food system will begin to take shape. I am writing to ask for your sponsorship support, so that I can be part of this historic event. 

The conference, entitled Food Justice: Honoring our Roots, Growing the Movement, will focus on the human elements of food and work towards building a just and sustainable food system. I am interested in attending because…I am passionate about…I have worked…
What is the CFSC Conference about?

For fifteen years CFSC has held an annual conference, which has become the premiere event for people interested in food and food systems. With tours, special events, and workshops covering a broad array of topics including food policy, farm and farm related services, urban agriculture, Farm to School, and many other areas, the conference provides opportunities to become acquainted with all elements of the food system. 

Why do we need to learn about our food system?

Seemingly, most of us have lost sight of how food makes it to our tables. In particular, we have lost sight of the human elements of the food system, which is why this year the focus is on food justice. Yes, we need to remake many things about the food system. But, in doing so, we owe it to ourselves to make sure that we are creating a sustainable and just system that will work for all of us over time.

How can I sponsor a conference attendee?

You can help sponsor a conference attendee by making a donation to help cover the cost of conference fees and travel expenses, and lodging. Any amount will be greatly appreciated. Please make your check out to me personally, [insert name]. I will provide you with proof of my participation on the conference through [e.g. providing you with a copy of registration and a link to my blog where I will be posting my thoughts on the proceedings of the conference].
Registration:

$325 Conference Registration Fee

$40 - $90 Field Trips or Course

Travel:

· To and from conference: AMOUNT
· Ground transportation at conference: AMOUNT
Lodging: AMOUNT
Thank you for your consideration, and I hope you can help me in my efforts to participate in this food justice conference.

Sincerely,

Your Full Name and contact information
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